Ipuio:xkenune Nel
K KOHKYPCHO# IOKyMEeHTAUNH

TEXHUYECKOE 3AJIAHUE
Ha MOCTaBKY M OKa3aHHUE yCIIYT 10 aJalTalii U CONPOBOXKIAEHUIO K3eMIIsipoB CucreM Koncynprantlintoc

1. Texuuueckue TpeboBanus Kk nocraske sx3emiusipa Cucrem Koncynbrantllintoc u oka3zpiBaeMbIM
ycayram:

1.1. ITocraBka sk3emiursipa Cucrem Koncynbrantllmroc nomkHa mnpeaycMaTpuBaTh aJanTalyio
(YCTaHOBKY, TECTUpPOBAaHHUE, PETUCTPALNIO, (POPMHUPOBAHNE B KOMIUIEKTHI, BHECCHHE APYIHMX U3MEHEHUH,
HE00XOAUMBIX JUIsl pab0TOCIIOCOOHOCTH Ha 000pyI0BaHUM 3aKka3unka) sk3emiuisipa Cucrem;

1.2. Oka3zanue yCIIyT 1O ajanTaiui U COMpoBOXIeHHIO dK3eMIunsipoB Cuctem Koncymnprantllmtoc,
YCTaHOBJICHHBIX y 3aka3uuka (cM. 1. 3 TexHH4YecKoro 3aaHus), JOKHO IPpeyCMaTpuBaTh, B T.4.:

1.2.1. Ilepemauy 3aka3uumKy aKTyaJbHOM HHQOpManuMMu (aKTyalbHbIX HAOOPOB TEKCTOBOM
uHpopManun), aAANTUPOBAHHOM K UMeromMMces y 3aka3uuka sk3emiuraipam Cucrem Koncynbrantllitoc;

1.2.2. Texuuueckyro mpodpmiaktuky padorocrnocoonoctn Cucrem Koncynprantllmoc wu
BoccTraHoBleHHe paborocnocodHocT Cucrem Koncynprantllimroc B ciydasx c00eB KOMIBIOTEPHOIO
000pyIOBaHUS MOCIIE UX YCTPAHEHHS 3aKa3YUKOM (TECTUPOBAHUE, IEPEyCTaHOBKA);

1.2.3. TlomkirodeHwe K JONOJTHUTCIBHOW HWH(POPMAIMHM, COCTaB KOTOPOHM OMpEeaeseTCs
HCIIOJIHUTEIIEM;

1.2.4. Mounutopunr naHHbix 00 wucnons3oBanuu Cucrem Koncynprantllioc c¢ uenbro
MPEJOTBPAIICHUS HMX TPOTUBONPABHOTO M KOHTPAa(AaKTHOTO WCIIOJIB30BAHMS, a TaKKe 3aMeJICHUS
paboTHI;

1.2.5. KoncynsTupoBanue no padore ¢ Cucremamu Koncynsrantllitoc, B T.4. 00yueHHe 3aka3urka
padore ¢ stumu Cucremamu no meroaukam Ceru KoncynbranTIlmoc ¢ BO3MOXHOCTBIO MOJTyYEHHS
CHeHaIbHOTO cepThuduKaTa 00 00yueHuu;

1.2.6. IlpenocraBieHne BO3MOXKHOCTH TIOJYYEHHs 3aKa3uMKOM KOHCYJbTalMil 1o paboTe
sx3emmuisipoB Cuctem Koncynbrantllnoc mo TenedoHy, 1Mo 3JI€KTPOHHOM MOYTe, yepe3 CHelHalbHbIe
CepBUCHI M 0a3bl JAHHBIX JINOO B 0(hrCe UCTIOTHUTEIS;

1.2.7. IlpenocraBnenue npyroi nnpopmanuu u marepuanon no CIIC Koncynsrantllnoc.

2. TpeboBaHMs K KaU€CTBY OKa3bIBAEMbIX YCIYT:

2.1. UcnionHuTENb 00513aH 00ECTIEYNTh B3aUMOJICHCTBHE W COBMECTUMOCTH YCIIYT TI0 aJlalTalud |
COIIPOBOXACHUIO U TOTIOJIHUTEIBHBIX 3K3eMIULIpoB CUCTEM C:

a) YCTaHOBJICHHBIMH Yy 3aKa3zumka sx3eMiisipamu CucreMm Koncynpsrantllntoc;

0) BHYTPEHHUMH UWH(POPMALIMOHHBIMM pECypcaMM 3aKa3uuKa, paHee CaMOCTOSATEIILHO
MOATOTOBJIEHHBIMU MM C UCHIOJIb30BaHueM TexHosoruit Koncynsrantllotoc, B ToM umce c:

e10/I00pKaMU  JTOKYMEHTOB  3aKa3uyHMKa, TEepeYHsSMH JOKYMEHTOB «HAa KOHTpPOJE»,
KOMMEHTApUsIMU U 3aKJIaJIKaMH 3aKa3unka B TekcTax qokyMeHToB Cucrem Koncynsrantlliroc;

©0a30if JaHHBIX MPOEKTOB THUIIOBBIX JOrOBOPOB 3aKa3zuMKa, COJepralleld JOTrOBOpPHBIE
dbopMBbI, co3aaBaeMble, OTKpbIBAEMbIE, H3MEHSEMble U OOHOBISIEMblEe (AKTyaJIU3UpPyEMbIE)
3aKa34YMKOM C HCII0JIb30BaHNEM aKTyanuzupyemoro Koncrpykropa norosopos Koncynsranrllntoc;

®TEXHOJIOTMYECKUMHU B3aUMOCBSI3IMU OT/AEIbHBIX COOCTBEHHBIX JOKYMEHTOB 3aKa3duka (B

TOM 4ucie [abJoHOB/TUNOBBIX  (opm/oOpa3noB) ¢  akTyanusupyembiMu  CucreMaMu

Koncynprantllmtoc n akryanuzupyeMbim Koncrpykropom gorosopos Koncynerantlntoc

02.2. VicmommauTens 00s3aH MPEJOCTAaBUTh 3aKa3uMKy JOKYMEHTHI, TIOATBEP)KIAIOIINE HAJTHUUE Y
Hcnonuurens HEOOXOIMMBIX IpaB HA MCIOJIb30BAaHME TEXHOJOTMH M  MHBIX pe3yJbTaToOB
UHTEJUIEKTYaJIbHOM ~ JESITENbHOCTH, M, B YacTHOCTH, KONHUIO JIMIIEH3MOHHOro  CorJalleHus,
MOJITBEPXKAAIOLIETO, YTO CIELMaIbHOE MpOrpaMMHOE obecreueHue, ucrnonbdyemoe Mcnonnurenem s
BKJIIOYCHHUS JOMOJHHUTENBHBIX 3K3EMIUIIPOB B YK€ YCTAHOBJICHHBIH KOMILJICKT, a TAK)Ke JJIsI OKa3aHUs
3aKa34uKy YCIyr MO aJanTallid U CONPOBOXKIEHMIO, MOJIHOCTbIO COBMECTHUMO C YCTAHOBIICHHBIMH Y
3aka3unka osk3emiuisipamu  Cucrem Koncymbrantllmioc u ¢ yKa3aHHBIMHM  BBIIIE BHYTPEHHUMH
MH(GOPMALMOHHBIMH PECYpCaMU 3aKa34nKa.



¢2.3. HcnonHUTENH 00S3yeTCsl TPEAOCTABIATh TOJNBKO JIOCTOBEPHBIC CBEICHUS M TOJITBEPXKIACT,
9TO €ro MpeasioKeHne 00 OOBEKTe 3aKYyMKH SBISETCS JOCTOBEPHON WH(pOpMaIueil 0 COBMECTUMOCTH
OKa3bIBaEMBIX YCIIYT TIO aJanTalliil U COMPOBOXKICHHUIO C YCTAHOBJICHHBIMH Y 3aKa34HMKa dK3eMILUIIpaMu
Cucrem Koncynprantllimtoc Ha OCHOBE CIENHMATBHOTO JIMIEH3MOHHOTO MPOTPAMMHOTO OO0ECIICUCHHS,
00€ECIIeYNBAOIIETO TAKYI0 COBMECTHMOCTD, @ TAK)KE O BO3MOKHOCTH OKa3aHHS YKa3aHHBIX yCIYT.

o3. IlepedyeHb yCTaHOBIEHHBIX Yy 3akazuuka odk3eMmiuisipoB Cucrem Korcymprantllmoc wu
JIOTIOJTHUTEIBHBIX IK3EMIUIIPOB B YK€ YCTAHOBJICHHBIN KOMILJICKT, B OTHOIICHHH KOTOPBIX OKAa3bIBAOTCS

yCIyTH:
3.1.

Hepequb IMOCTaBJIAEMBIX JOIIOJIHUTEIBHBIX SK3EMILIAPOB Cucrem KOHCYJ'IBT&HTHHIOC

Cucrema

CeTeBUTOCTH KoanuectBo

CC IlepcnieKkTuBbI U pUCKU apOUTPAKHBIX CIIOPOB

OBK

1 O/l, ycranoBka crieliuaabHOM 1
konuu CHUCTEMBI

. 3.2. IlepedeHb yCTaHOBJIEHHBIX Y 3aKa3urka sk3eMIusipoB Cuctem Koncynprantllntoc u

JOMOJIHUTCIIBHBIX OK3EMIJISIPOB B YKC YCTaHOBHeHHLIﬁ KOMIUJICKT, B OTHOIICHHUU KOTOPBIX OKA3bIBAIOTCS

yCIyTH

Kommiext Nel

Cucrema CeTeBHTOCTD Kounuec
CIIC Koncynbrantbusnec: Bepcus [Ipod Manas 5 0/1 1
CIIC KouncynprantlIntoc: Cankr-IletepOypr u 201 1
JlenuHrpajackas oonacth CeTeBast
CC Koncynprantllintoc: IIpoeKTsl TpaBOBBIX aKTOB 201 1
CereBasi 0J1HONIOJIb30BATENIbCKAS] BEPCUS
CC KoncynprantlIntoc: Ctpourtenscrso Cereast 20/ 1
0JIHOTIOJIb30BATENIbCKAsI BEPCHSI

OIMMCAHUE NHOOPMAIITMOHHOI'O MACCHUBA

OnaiiH-4acThb

GOEJIEPAJIBHOE 3AKOHOJIATEJIBCTBO

[IpakTiKa aHTUMOHOMOJIBHON CITY>KOBI

ConepKUT TOKYMEHTbl aHTUMOHOIIOJIBHBIX OPTaHOB: PellIEeHUs,
IIpEeANNCaHus, IOCTaHOBIIEHUS, onpeeneHns PenepaibHON
aHTUMOHONOJIBbHOH ci1yk0bl (PAC) 1 ee pernoHaNbHBIX YIIpaBJIeHUH
(YDAC) o KOHKPETHBIM JI€JIaM O HapyLIEHUSX 3aKOHOJATENbCTBA.
Temaruka: yqacTre B 3aKyIOYHBIX ITPOLIEAYpaxX U TOPrax, pekjaama,

Pemenne roCcopraHoB I10 CIIOPHBIM
CUTyallusIM

Conepxut pemieHus U npeanucanus Pocrarenra, ®eaepaibHOM
AHTHUMOHOTIOJIBLHOU CITY>KObI M pernoHANBHBIX yrpaBieHuit DAC,
PHC, CueTHOM ManaThl U APYTHMX TOCOPTAHOB 110 MATEHTHBIM,

Poccuiickoe 3akoHOmaTenscTBO Bepens
Ipod

®denepanbHOE 3aKOHOJATEIBCTBO: HOPMAaTUBHBIE aKThI PD,
PETYJIIMPYIOLINE BCE BUIBI XO3UCTBEHHOU AEATEIIbHOCTH; aKThI
OQUIHATEHOTO Pa3bsICHEHUS ACHCTBYIOMINX HOPM, PETYIHPYIOIINX
OTJIENbHBIE CPEePhI IEATETHHOCTH; HHBIE TIPABOBIC aKTHI OOIIETO
XapakTepa M akThl OTpacyieBoro 3HaueHus; 3akousl CCCP u apyrue
HOPMAaTHBHBIE aKThl COBETCKOTO MEPUOA, MPEICTABISIONINE HHTEPEC
B HacTosiee Bpems. B 6aHke nmpeacTaBiaeHbl BCE OTPACIIH

CYJIEBHAS ITPAKTUKA

HpaBOBBIC IMO3UIIMH BBICHINX CYOOB

CdhopmynrpoBaHHBIC TTO3UIH BBICIINX CYJOB 110 HanOO0JIee BaXKHBIM
MPaBOBBIM BompocaM. B GaHKe mpencTaBiieHbl PaBOBBIC TIO3UIIUU
tpex cynoB: Koncturynnonnoro Cyna (KC) P®, Bepxosuoro Cyna
(BC) P® u Bricero Apoutpaxkunoro Cyna (BAC) PO.

Pemenue Boicinx cynoB

JIOKyMEHTBI BBICIIIX OPTaHOB CyAeOHO BiacTu: Beicuiero
Apoutpaxkaoro Cyna P®D, Bepxosrnoro Cyna P®,

CyJ1 110 MHTEJUIEKTYaJIbHBIM IIpaBaM

Cyneb6nble akThl Cyzia 0 HHTEIUICKTYaJIbHBIM ITpaBaM.




Cynebnas npaktuka s byxranrepa

WNudopmanronnbie 6aHKH coepKat Mo00PKY CyAeOHON MPAaKTUKU
apONUTPaXHBIX CYJIOB KACCAIIMOHHON MHCTAHIINU

OUHAHCOBBIE U KAJIPOBBIE K

OHCVYJIbTAIIU

Byxranrtepckas npecca u KHUTH

[Ty6nukanuu Begymux (GUHAHCOBO-I)KOHOMUYECKUX U3IaHUN U
KHUTH T10 aKTYaJIbHBIM BOIIPOCaM HAJIOT000I0KEHUS U
OYXTaJTEPCKOro y4eTa, o KaapOBhIM BOIIPOCAM.

Bormnpocsi-otBeThl (PUHAHCUCT)

KoncynpTranuu cnenuaaiucToB rocOpraHoB U HE3aBUCUMBIX
IKCTEepTOB B (popme "Bompoc-oTBeT" 1Mo OyXTraaTepcKoMy YUeTy U
HaJI0ro00JI0’KEeHNI0, BHEITHEAIKOHOMUYECKON, 0aHKOBCKOM
JeSITeNIbHOCTH, BAJIIOTHOMY peryanpoBaHuio u ap. [loaHocThIO

[Tonbopku u koHCynbTanuu ['opsyeit
JMHUU

OTBeTHI CHEUATUCTOB JIMHUKA KOHCYJIbTAIUHN, TOPSIYEH IMHUU U
cepBuca "OnnaitH-guanor" Ha BOIPOCH OJIb30BaTeNei
KoncynpranTlImtoc mo OyxraaTepckoil 1 KaapoBOl TEMaTHKE, a
TaKKe )KUTEHCKUM MPaBOBbIM cUTyalusaM. K kaxnomy Borpocy
JTAETCSI CIUCOK TMOJIE3HBIX MAaTEPUAJIOB U3 CUCTEMBI

[TyreBoauTENb IO KaPOBBIM BOIIPOCAM

[TomraroBele MHCTPYKIIMU 10 BOIIPOCAM B3aUMOOTHOILICHUI
paboTtonarens v pabOTHHKA: OT IpUeMa Ha pabdoOTy 10 YBOJIbHEHUSI.
@DopMbI JOKYMEHTOB, 00pa3libl UX 3aMI0JIHEHUSI C KOHKPETHBIMH
(hopMyJIMPOBKaMU, MPAKTUICCKUE TIPUMEPHI, PEKOMEH JAITHH.

IIyreBoauTens 1Mo Hajgoram

WNudopmanus no Hajoram U CTPaXxOBBIM B3HOCAM, OyXTaaTepCKON U
HaJIOrOBOM OTYETHOCTH, HAJIOTOBBIM IIPOBEPKaM, 110 yIIJIAaTe, 3a4eTy U
BO3BpaTy HAJIOroB (MeHei, mTpadoB), a TaKKe MO0 CIOPHBIM
Borpocam yactu [ HK P®. [Tomiarossie MHCTpYKIMH, IPAKTUYECKUE
IIpUMepBI, 00pa3Libl 3a0IHEHMS] JOKYMEHTOB, CIIOPHbBIE CUTYaIIHH.

HYTGBOI[I/ITCJ'IB 110 CACJIKaM

[omaroBple HHCTPYKIIUH 110 OyXTaITePCKOMY YUeTy U
HAJIOTO00JIOKEHHUIO PA3IMYHBIX CJeNIOK. TaOIHIIbl TPOBOJIOK,
MPAKTUYECKHIE TPUMEPHI, HIOAHCH 0()OPMIICHUS, TUTIOBBIE (POPMBI
JIOTOBOPOB, 00111ast MpaBoBasi HHGOPMAIIHS IO CIICTKAM.

Pazpsacusromue nucbMa OpraHoOB BJIaCTH

[Mucema Munduna Poccuu, ®HC Poccuun, MuHsKOHOMpa3BUTHS
Poccuu, @CC Poccuu U Ipyrux BEJOMCTB B OTBET Ha 3aMPOCHI

KOMMEHTAPUU 3AKOHOJATEJI

bCTBA

[TocTaTeitHble KOMMEHTApUHU U KHATH

[TocrareitHple KOMMEHTAPUHU K 3aKOHAM U KOJIEKCAM C aHAJIM30M
MPaBOBBIX HOPM; KHUTH U MOHOTpaduu BEAYIIHUX IOPUCTOB IO
aKTyallbHBIM MPOOJIeMaM 3aKOHOAATeNbCTBA. YacTh MaTepuanos
MOJITOTOBJIEHA CIIENMAIBHO I noJib3oBaresied Koncynsrantllinoc.

[TyreBoauTeNb O rocyciyram Juist
FOPUJTMYECKHX JIUI]

[TomaroBelil TOPAIOK MOYYEHUS Pa3pEIICHUH, IMLIEH3UN 1
AKKpEeIUTALUM, a TAKXKE [10Ja4y B TOCOPraHbl YBEIOMUTEIbHBIX
JOKYMEHTOB, TPEIYCMOTPEHHBIX (he/1epaaIbHbIM 3aKOHO1aTEIbCTBOM.

[TyTeBOoauTEND 11O JOTOBOPHOM paboTe

PexoMeHanum o cocTaBiIeHHIO I0TOBOPOB: OCOOEHHOCTH YCIOBUM
JUISL KaXJI0M CTOPOHBL, TpUMeEphl HOPMYIUPOBOK, BO3MOYKHBIE PUCKHU.

[IyTeBoauTeENb IO KOHTPAKTHOM
cucreme B chepe 3aKynok

[TomaroBsie peKOMEHAAMHU 10 POBEICHUIO 3aKYTIOK 10 MpaBUIaM
®enepanbHoro 3akoHa N 44, neiictByrouiero ¢ stHBaps 2014 r.
PazpsicHeHHs 10 BceM aTanam, 00pasiibl JOKYMEHTOB, IPAKTHUECKUE
IpUMEPHI U Jpyrasi nosie3Has HHPOpMaLKs 10 BOIIPOCaM rOC3aKYIOK.

[IyTeBoauTeNb MO0 KOPIOPATUBHBIM
nporeaypam

[TomraroBeie peKOMEHIAIMH O TIOPSIKE MPOBEICHUS KOPIIOPATHBHBIX
npoueayp AO u OOO u NOAroTOBKM JOKYMEHTOB JIJISl HUX.
HopmatuBHoe perynupoBaHue, CIOCOObl U CPOKU TMPOBEACHHUS
poLeaypsl, ohopmileHHEe TOKYMEHTOB U BO3MOXKHBIE TOCIIEICTBHSI.

[IyTeBoauTeNb MO0 KOPIOPATUBHBIM
cropam

AHanu3 cyaeOHOM MpaKkTUKH 110 BOIIPOCaM MPUMEHEHUS HOPM
KoprnopatuBHOro npasa (3akonsl 00 OO0, AO u ap.). Paccmotpenst
BONPOCHI CO3aHUs, PEOPTaHU3AINH, JTUKBUJIAIIMH X03IHCTBEHHbBIX
OO0IIECTB, pa3IMYHbIE ACMIEKTHI TEKYIIEH AEITEIbHOCTH OpraHu3aIuil.

[TyTeBoauTens mo ciopam B cepe
3aKyIOK

AHaNM3 MPaKTHUKXA TOCOPTAHOB U CYJIOB 10 PEIIEHUIO CIIOPHBIX
BONPOCOB B chepe roczakasa. [1o kaxmomMy criopHoMy BOIIpoCy:
KOMMeHTapuii kK ripodieme u no3urun ®AC, MUHIKOHOMPa3BUTHS,
apouTpaxHbix cynoB. (Cdepa perynupoBanust DeneparbHbIX 3aKOHOB

[TyTeBOoauTEND 11O CyIeOHOM TIPAKTHKE
('K P®)

Ananu3s cyneOHOM MPAaKTUKU IO aKTyalbHBIM U CII0KHBIM BOIIPOCAaM
IIPUMEHEHHUs YacTu BTopou I'pasxknanckoro konekca PO.

IIpencTaBieHbl NO3UILMH CYIOB M BBIBOABI M3 CYACOHON IPAKTHKH.




IlyreBoauTens 10 TPYAOBBIM CIIOpaM

Ananu3 cyaeOHOI MPaKTUKH 110 CIIOPHBIM CUTYAIUSM TpU
YBOJIbHEHUH PaOOTHUKOB MO Pa3IMYHbIM OCHOBAHUSIM: 110
COKpAILIEHHIO 1ITaTa, 3a Nporyn u 1p. [IpuBeneHs! Mo3unnun cyaos
pa3HbIX PETMOHOB, TOYKU 3PEHHSI SKCIIEPTOB B 00JIACTH TPYIOBOTO

KOpuaunueckast npecca

Crateu u3 60nee yem 300 cienuanTu3upOBaHHBIX KYPHAIOB U Ta3eT
10 aKTyaJIbHBIM BOIIPOCAM 3aKOHOJIATEIHCTBA U TIPaBa, a TAKKe
KOHCYJIBTAIMHU B (hopMe "BOIIPOC-OTBET" MO CHOMKHBIM U CIIOPHBIM

®OPMbI JOKYMEHTOB

JlononaHuUTENbHBIE (HOPMBI

Heo6xoauMeie asist 1€7100POU3BOJICTBA TUTIOBBIE (DOPMBIL: JOTOBOPHI,
aKThl, 3asIBJICHUS, UHCTPYKIIMHU, a TaKXkKe 00pa3iibl 3al0JTHEHUS

OHJIAMH-APXHBBI

ApxuB onpejieIeHuN apOUTpaX)HbIX

NudopmannoHHbll OaHK COACPKUT APXHUBBI ONPEACTCHUI

ApXUB pelIeHni apOUTPaKHBIX CY/I0B
IIEPBOW MHCTaHIIMU

WNudopmanoHHbIH 0aHK CONEP>KUT apXUBBI PEIICHUN apOUTPasKHBIX
CYJI0OB I1IEpBOI MHCTAaHLIUU

Apxus peniennii PAC u YOAC

COIIep)KI/IT ApXUB JOKYMCHTOB I'OCOpPraHoB 110 AaHTHUMOHOIIOJIbHBIM

OHJIAMH-TIPWJIOKEHUE

KoHcTpykTop 10roBopos

[ToaroroBka MpoOEKTOB JOrOBOPOB, aHAIN3 UX YCIOBUM U OLICHKA
BO3MOJKHBIX PUCKOB. «KOHCTPYKTOp» COJEPKUT MPOEKThl HanboJiee
BOCTpPeOOBAHHBIX J0IOBOPOB. BO3MOKHOCTH COCTaBUTH 10TOBOP LIS
«CBOE» CUTYallUH, C FOPUIUYECKU KOPPEKTHBIMU (OPMYITUPOBKAMHU
U C YYETOM JCHCTBYIOLIETO 3aKOHOIAaTEIIbCTBA.

KoHCTpyKTOp YUETHOM MOJUTHUKU

I/IHCTPYMGHT JJI1 CO3JaHus1 y‘-ICTHOfI IMOJIMTUKU OpraHvu3alvu, I
BHECEHMS U3MCHEHUM U ,Z[OHOJ'IHGHPIIZ B ﬂeﬁCTBYIOHlym YUYCTHYIO
IIOJIMTHUKY., OJI OIPOBCPKU I/IMeIOH_IeI‘/‘ICH yquHOﬁ ITOJIMTHUKH Ha

Oddnaitn-gacts

GOEJEPAJIBHOE 3AKOHOJIATEJIBCTBO

[IpakTiKa aHTUMOHOMOJIBHON CITY>KOBI

ConepXKHUT TOKYMEHTbl aHTUMOHOIIOJIBHBIX OPTaHOB: PELlEeHUs,
MIpEeANNCaHus, IOCTaHOBIIEHUS, onpeneneHus denepanbHON
aHTUMOHONOJIBbHOH ci1yk0bl (PAC) 1 ee pernoHalbHBIX YIIpaBIeHUN
(YOAC) no KOHKPETHBIM JieJIaM O HapyIIEHUSX 3aKOHOIaTeIbCTBA.
Temartuka: yyacTue B 3aKyIOYHBIX ITPOLIEypax U TOpPrax, pexjaama,

Pemenne roCcopraHoB I10 CIIOPHBIM
CUTyallusIM

Conepsxut perieHus u npeanucanusi Pocnarenra, @enepanbHoi
AHTUMOHOTIOJILHOU CITY>KObI M pernoHaNbHbIX yrpaBieHuit DAC,
GOHC, CyeTHOM najaThl U IPYTHX TOCOPTAHOB M0 NATEHTHBIM,

Pocculickoe 3akoHOmaTenscTBO Bepens
Ipod

denepanpHOE 3aKOHOJATENIBCTBO: HOPMAaTUBHBIE aKThl PO,
PETYJIHNPYIOIIKE BCE BUIBI XO35IMICTBEHHOM E€ATEIbHOCTH; aKThI
o(ULIMaNBHOTO pa3bsCHEHU JIEHCTBYIOIINX HOPM, PETYIUPYIOIINUX
OTACJIBbHBIC C(bepm ACATCIIBHOCTH, MHBIC ITPABOBBIC AKThI O6H1€l"0
XapakTepa v akThl oTpaciieBoro 3HaueHus; 3akoHpl CCCP u npyrue
HOpPMAaTUBHBIE aKThl COBETCKOI'0 MEPHO/a, MPEICTABISIOIINE HHTEPEC
B HacTosee BpeMs. B 6aHke mpeicTaBieHbl BCe OTpaciau

PEI'MOHAJIBHOE 3AKOHOJATEJIBCTBO

Cankr-IlerepOypr u Jlennnrpaackas
o0sacTh

JIOKyMEHTBI OpTraHOB FOCYIapCTBEHHON BIACTH U MECTHOTO
camoynpasyieHus CankT-IlerepOypra u JIeHHHIpagCcKoil 00JIacTH.

CYJIEBHAS ITPAKTUKA

HpaBOBLIC IMMO3UIIUH BBICHINX CYIOB

CdhopmynupoBaHHbIE TO3UIMH BBICIINX CY/I0B 10 HanOoJee BaXKHBIM
MpaBOBBIM BonpocaM. B GaHke mpeicTaBiIeHbl IPAaBOBbIE MO3ULIUN
tpex cynos: Koncruryunonnoro Cyna (KC) P®, Bepxosnoro Cyna
(BC) PO u Briciiero Ap6utpaxsnoro Cyaa (BAC) PO.

Pemenue BrICIINX CyaoB

JIOKyMEHTBI BBICIIUX OPTaHOB CyAeOHOM BiacTu: Bricmiero
Apoutpaxkaoro Cyna P®D, Bepxosrnoro Cyna P®,

CyJ1 110 MHTEJUIEKTYaJIbHBIM IIpaBaM

Cynebnble akThl Cyzia 10 HHTEIUICKTYaJIbHBIM ITPaBaM.

CynebHnas npaktuka s byxranrepa

WNudopmanronnbie 6aHKH coepKaT MoI00PKY CyAeOHOM MPAaKTUKU
apOMTPaKHBIX CY/IOB KACCALIMOHHOW MHCTAHITUH

OPUHAHCOBBIE U KA/IPOBBIE

KOHCYJIbTAIIUU




ByxranTtepckas npecca u KHUTH

[Ty6nukanuu Begymux (UHAHCOBO-I)KOHOMUYECKUX U3IaHUN U
KHHTH TI0 aKTyaJIbHbIM BOIIPOCaM HAJIOr000JI0KEHUs U
OYXTaJITepCKOI0 y4eTa, M0 KaJPOBBIM BOIPOCAM.

Bonpocer-orBets! (PrHaHCUCT)

KoncynpTranuu cnenuaiicToB rocOpraHoB M HE3aBUCHUMBIX
IKCTEpTOB B (popme "Bompoc-oTBeT" 1Mo OyXraaTepcKoMy y4eTy U
HaJI0ro00J10’KEeHNI0, BHEITHEIKOHOMUYECKON, OaHKOBCKOM
JeSITeJIbHOCTH, BAJIIOTHOMY peryaupoBaHuio u ap. [loaHocThIO

[Tonbopku u koHCyabTanuu ['opsyeit
JMHUU

OTBeTHI CIEIUATUCTOB JIMHUUA KOHCYJIbTAIUH, TOPSIYe IMHUU U
cepBuca "OnnaitH-guanor" Ha BOIPOCHI OJIb30BaTeNei
KoncynpranTlImtoc mo OyXxraaTepckoit 1 KaapoBOl TEMaTHKE, a
TaK)Ke )KUTEHCKHUM MPaBOBBIM cUTyausiM. K kaxxaoMy Borpocy
JTAETCSI CIUCOK TMOJIE3HBIX MAaTEPUAJIOB U3 CUCTEMBI

IIyreBoauTeIs 10 KaIpoOBBIM BOIIpOCaM

[TomraroBele MHCTPYKIIMU 10 BOIIPOCAaM B3aUMOOTHOILICHUI
paboTtonarens v pabOTHHKA: OT IpUeMa Ha paboOTy 10 YBOJIbHEHUS.
@DopMbI JOKYMEHTOB, 00pa3iibl UX 3alOJHEHUS ¢ KOHKPETHBIMU
(hopMyIIMPOBKaMU, MPAKTUIECKUE MPUMEPHI, PEKOMEHTAIIHH.

IlyreBoauTens 1o Hajgoram

Wudopmanus no Hajoram U CTpaxoBbIM B3HOCAM, OyXTalaTepCKON U
HaJIOrOBOM OTYETHOCTH, HAJIOTOBBIM IIPOBEPKaM, I10 yILJIAaTe, 3a4eTy U
BO3BpaTy HAJIOroB (MeHeil, mrpadoB), a TaKKe IO CIIOPHBIM
Bornpocam yactu [ HK P®. [Tomarossie HHCTpYKIIUU, IPAKTUYECKUE
IIpUMepBbI, 00pa3Libl 3a0IHEHMS] JOKYMEHTOB, CIIOPHbBIE CUTYAIIHH.

HYTGBOI[I/ITCJ'IB 110 CACJIKaM

[omaroBple HHCTPYKIIUH 110 OyXTaITePCKOMY YYeTy U
HAJIOTO00JIOKEHHIO PA3IMYHBIX CJeNIOK. TaOIHIIbl TPOBOJIOK,
MPAKTHUYECKHE TPUMEPHI, HIOAHCHI 0()OPMIICHUSI, TUTIOBBIE (POPMBI
JIOTOBOPOB, 00111ast MpaBoBasi HHGOPMAIIHS IO CIICTKAM.

Pazpsacusromue nucbMa OpraHoOB BJIaCTH

[Mucema Munduna Poccuu, ®HC Poccuun, MuHsKOHOMpa3BUTHS
Poccuun, @CC Poccuu U Ipyrux BEJOMCTB B OTBET Ha 3aMPOCHI

KOMMEHTAPUU 3AKOHOJATEJI

bCTBA

ITocrareiinbie KOMMCHTApHUHU U KHUTH

[TocTaTeiiHbie KOMMEHTAPUH K 3aKOHAM M KOJIEKCaM C aHAJIM30M
MIPaBOBBIX HOPM; KHUTY U MOHOTpauu BEAYIIUX IOPUCTOB IO
aKTyaJIbHbIM ITpo0JieMaM 3aKOHOJaTeNnbcTBa. YacTh MaTepuasos
MOJITOTOBJIEHA CIIEMAIBLHO I noJib3oBarenei Koncynsrantlhnoc.

HYTGBOI[I/ITGJ'IB 10 rocyciyram AJist
HOPUINYCCKUX JINI]

ITomaroBbii OPAIOK MOIYYEHUS pa3peLICHUN, JINLICH3UN U
AKKpEeIUTALUM, a TAKXKE [10Ja4y B TOCOPraHbl YBEIOMUTEIbHBIX
JIOKYMEHTOB, NIPETYCMOTPEHHBIX (pe/iepalIbHbIM 3aKOHOIATEIbCTBOM.

[TyreBoauTENH O JOTOBOPHOI paboTe

PexoMeHgaIuu 1o coCTaBICHHUIO IOTOBOPOB: OCOOCHHOCTH YCIIOBUH
JUISL KQKJI0M CTOPOHBI, IPUMEPHI (hOPMYIHPOBOK, BOSMOXKHBIE PHCKH.

[IyTeBoauTeENb IO KOHTPAKTHOM
cucreMe B chepe 3aKynok

[TomaroBsle peKOMeHalMH 110 MPOBEACHUIO 3aKYyTIOK 10 MpaBUIam
®enepanbHoro 3akoHa N 44, neiictByromero ¢ stHBaps 2014 r.
Pa3psicHeHHs 10 BceM 3TanaM, 00pasiibl JOKYMEHTOB, IPAKTHUECKUE
MIpUMEpPHI U Apyras noJie3Hast HHpopmalysi o BOIpocaM roc3aKkymoxk.

[IyTeBoauTeNb MO0 KOPIOPATUBHBIM
nporeaypam

[TomraroBeie peKOMEHIAIMH O TIOPSAKE MPOBEACHUS KOPIIOPATHBHBIX
npoueayp AO u OOO u NoAroTOBKM JOKYMEHTOB JIJIsl HUX.
HopmatuBHoe perynupoBaHue, CIOcOObl M CPOKU TPOBEACHHUS
poLeypsl, ohopMIIeHHE TOKYMEHTOB W BO3MOYKHBIC ITOCIICICTBHS.

[IyTeBoauTeNb MO0 KOPIOPATUBHBIM
cropam

AHanu3 cyaeOHOM MPaKTUKU 110 BOMPOCaM MPUMEHEHHSI HOPM
KoprnopatuBHOro mpasa (3akoHsl 00 OO0, AO u np.). PaccmoTrpensl
BOIIPOCHI CO3JAHMSI, PEOPTaHNU3ALNH, JTUKBUIALNN X035l ICTBEHHBIX
00HIeCTB, pa3IMyuHbIe aCMIEKThI TEKYIIEH NesSTEeIbHOCTH OPraHu3alui.

[TyTeBoauTens mo ciopam B cepe
3aKyIOK

AHanu3 NpakTUKH TOCOPTaHOB U CY/IOB IO PEIIEHUIO CITIOPHBIX
BONPOCOB B chepe roczakasa. [1o kaxomy ciopHoMy BOIIpoCy:
KOMMeHTapuil K pobieme u no3unuu @AC, MuHKOHOMpa3BUTHS,

apoutpaxubix cynoB. (Cdepa perynupoBanus DenepaabHbIX 3aKOHOB

[IyreBoauTens o cye0HOM nMpakTuke
(I'K PD)

AHanu3 cyaeOHOM MPaKTHUKH 10 aKTyaIbHbIM U CII0)KHBIM BOIIPOCAM
IIPUMEHEHHUs YacTu BTopou I'pasxknanckoro koxekca PO.
[IpencraBieHbl MO3UITUMH CYJIOB U BBIBOBI M3 CY/1€OHON MPAKTHKH.

[TyreBoauTeNnb MO TPYJOBBIM CIIOPaM

AHanu3 cyaeOHOM NPaKTUKH 110 CIIOPHBIM CUTYaUsIM MIPU
YBOJIbHEHUHU PaOOTHUKOB IO PA3TUYHBIM OCHOBaHUSAM: IO
COKpAILIIEHUIO 11ITaTa, 3a Mporyi u ap. [IpuBeneHs no3unum cyaos

pa3HbIX PETMOHOB, TOUKU 3PEHHUS SKCIIEPTOB B 00JIACTH TPYAOBOTO




KOpuaunueckast npecca

Cratbu u3 6onee yem 300 crienuain3upoBaHHBIX KYPHAJIOB U Ta3eT
10 aKTyaJIbHBIM BOIIPOCAM 3aKOHOJATEIbCTBA M TIPaBa, a TAKKe
KOHCYIbTAIMHU B (hopMe "BOIIPOC-OTBET" MO CHOMKHBIM U CIIOPHBIM

®OPMbI JOKYMEHTOB

JlononaHuUTENbHBIE (HOPMBI

Heo6xoauMeie asist 1€7100POU3BOJICTBA TUTIOBBIE (DOPMBI: JOTOBOPHI,
aKThl, 3asIBJIICHUS, UHCTPYKIIMHU, a TaKXkKe 00pa3iibl 3al0JTHEHUS

OTPACJIEBBIE CUCTEMbI

CrpourenscTBo

HopmaTtuBHO-TexHMUYECKas: JOKYMEHTAIUs, CBA3aHHAas CO
CTPOUTEIBCTBOM, IPAJOCTPOUTENLCTBOM U apxutekTypoid: CHull,
CHuP, I'OCT, I'OCTp, BCH, I'CH, I'CHp, I 9CH, I'9CHp, ['9CHwM,
I'DCHn, EHuP, MJIC, HIIb, ®EP, ®EPp, CII u npyrue 10KyMeHTHI.

ITPOEKTbBI IIPABOBBIX AKTOB

3aKOHOIIPOEKTHI

TexkcThl 3aKOHOITPOCKTOB B PA3JIMYHBIX YTCHUAX, CONPOBOJUTCIILHBIC
MaTepHalibl K HUM, OpraHN3allMOHHbIC JOKYMCHTbI CDeL[epaanoro

IIpoeKxThl HOPMATUBHBIX IPABOBBIX
aKTOB

[IpoeKThl NOI3aKOHHBIX HOPMATUBHBIX AKTOB: MOCTAHOBJICHUMN
[IpaButenscrBa PO, nokymentoB banka Poccuu, mpuka3on
MUHUCTEPCTB U BeAOMCTB (Munduna, MUHIKOHOMPa3BUTHS,
MunTtpyaa, Pociotpebnaazopa u nip.).

OHJIAMH-APXHBBI

ApXHB TOKYMEHTOB MYHHIIUIIATHHBIX
o0pa3zoBaHuii cyobekTOB PD

ApXUB TOKyMEHTOB MYHULIUIIATIbHBIX 00pa3oBaHuii cyobekToB PD

ApxHB onpeieleHN apOuTpaskHbIX

WubopmanoHHbIi 0aHK COACPIKUT APXUBHI ONPEACTICHUN

ApxuB penieHui apOUTPaKHBIX CY0B
IIEPBOW MHCTaHIIMU

WNudopmanoHHbIH 0aHK CONEPKUT apXUBBI PEIICHUI apOUTPasKHBIX
CYJI0OB I1IEpPBOIl MHCTAHLIUU

Apxus peniennii PAC u YOAC

COIICp)KI/IT ApPXUB JOKYMCHTOB I'OCOPraHoB 110 AHTHMOHOIIOJIbHBIM

ApXI/IB TCXHUYCCKHUX HOPM

HopmaTuBHO-TEXHUUECKHE U TEXHUYECKHUE TOKYMEHTHI 110 TTOKapHOMH
Y IPOMBILUIEHHOH Oe30macHocTH, oxpane Tpyaa, TOK,
CTPOMTENLCTBY, TOPrOBJIE, SKOJIOTHU, METPOJIOTHH H TIP.

OHJIAVMH-IPUJIOKEHUE

KoncTpykTop norosopon

[ToaroroBka MpoOEKTOB JOTOBOPOB, aHAIN3 UX YCIOBUM U OLICHKA
BO3MOKHBIX PUCKOB. «KOHCTPYKTOp» COJIEPKUT MPOEKTHI Hanboee
BOCTpPeOOBAHHBIX J10TOBOPOB. BO3MOXKHOCTH COCTaBUTH 10TOBOP LIS
«CBOE» CUTYallUH, C FOPUIUYECKH KOPPEKTHBIMU (POPMYITUPOBKAMHU
U C Y4ETOM JECHCTBYIOIIETO 3aKOHOIaTEIbCTBA.

KoHCTpyKTOp YUETHOM MOJUTHUKHU

I/IHCTp}IMeHT JJI CO3JaHusL y‘ICTHOfI MOJIMTUKU OpraHvu3alvu, i
BHECCHHS U3MEHECHUU U ,Z[OHOJ'IHeHI/II\/'I B I[CI\/'ICTBYIOH_IYIO YYCTHYIO
IIOJIMTHUKY, JJI IIPOBCPKH HMeIomeﬁCH yquHOﬁ ITOJIMTHUKH Ha

Komrmuiexr Ne2-4

Cucrema CeTeBUTOCTD KoanuecTBo
CIIC KoncynbranT [Ipemuym cmapt-komiuiekt [Ipop OBK | 1 O/, yctaHoBka criennaabHON 3
Koy CHCTEMBI

OIMMCAHUE NHOOPMAIIMOHHOI'O MACCHUBA

OnnaiiH-4acThb

GOEJEPAJIBHOE 3AKOHOJIATEJIBCTBO

[IpakTiKa aHTUMOHOTOJIBHON CITY>KOBI

CopnepXHUT TOKyMEHThl aHTUMOHOIIOJIBHBIX OPTaHOB: PelleHus,
MIpEeANNCaHus, IOCTaHOBIEHUS, onpeeneHus deaepanbHON
aHTUMOHONOJIBbHOH ci1yk0bI (DAC) U ee pernoHabHBIX YIpaBICHUN
(Y®DAC) 1o KOHKPETHBIM JI€J1aM O HapyLIEHUSAX 3aKOHOJATEIbCTBA.
Temaruka: yyacTue B 3aKyIOYHBIX ITPOLIEAYpaxX U TOpPrax, pekjaama,

Penrenne rocopraHoB 1o CriopHbIM
CUTyallusIM

Conepxurt pemieHus U npeanucanns PocrnarenTa, @enepanbHon
AHTUMOHOIOJIBHOH CTyKObI U perMoHaNbHBIX yrpaBneHuit DAC,
®HC, CuerHoli MaaThl ¥ APYTUX TOCOPTAHOB 110 MATCHTHBIM,

Poccuiickoe 3akoHonarenscTBO Bepeust

IT1 )

®denepanbHOE 3aKOHOJATENBCTBO: HOPMATUBHbBIE aKThI PD,




BUJIBI XO3HCTBEHHOM JIEATEIBHOCTH; aKThl O(PUIIMAIBHOTO
pa3bsCHEHUS IEHCTBYIOIIMX HOPM, PEryJINPYIOLINX OTAEIbHbIE
cdepsl AeSITeIbHOCTH; HHBIE IPABOBBIC aKThI OOIET0 XapaKkTepa u
aKThl oTpacieBoro 3HaueHus; 3akoHbl CCCP u npyrue HopMaTUBHBIE
aKTbl COBETCKOI'0 NEPUOJIa, IPEICTABIIAIONINE HHTEPEC B HACTOSILEE
BpeMsi. B GaHKe npeicTaBIeHbl BCE OTPACIM 3aKOHOIATEIbCTRA,

PEI'MOHAJIBHOE 3AKOHOJIATEJIBCTBO

Cankr-IlerepOypr u Jlenunrpasackas
o0acThb

JIOKyMEHTBI OPraHOB IOCYAAPCTBEHHOM BJIACTH U MECTHOI'O
camoynpasyieHus CankT-IlerepOoypra u JIeHHHIpagcKoil 00J1acTH.

CYJAEBHAS TIPAKTUKA

ApOuTpaxxHbIE CyIIbI BCEX OKPYTOB

OObenunsieT nHPOpPMAIIMOHHBIE OaHKH C CyeOHbIME akTaMu Beex 10
apOUTPAKHBIX CYHOB OKPYros P®d.

Bce anemnssnnoHHbIE CyIbI

OO0benuusI0T HHGOPMAITMOHHBIE OAHKH C CyJIeOHBIMU aKTaMU BCEX
apOUTPAKHBIX ANCIUISIIMOHHBIX CYI0B. JJOKyMEHTBI
WH(POPMAIIMOHHBIX OAHKOB BCEX aIEJUIAIUOHHBIX CYIOB MIO3BOJISIOT
OLICHUTh BEPOSATHOCTH MOJIOKUTEIHLHOTO MIIK OTPULIATEIILHOTO
pe3ynbrata ooxanoBanusi B AAC cyneOHbIX aKTOB, BBIHECEHHBIX

HpaBOBI)IG IMMO3UIIMH BBICHINX CYOOB

CdopmynrpoBaHHbIE TO3UIIUU BBICIIUX CYAOB 110 Han00JIE€ BaXKHBIM
MIPaBOBBIM BompocaM. B GaHke mpecTaBiIeHbl MPABOBBIEC MO3UIIUU
Tpex cynoB: Koncturynnonnoro Cyna (KC) PO, Bepxosnoro Cyna
(BC) PO u Boiciiero Apoutpaxsnoro Cyaa (BAC) PO.

Pemenue BoicIINX Cy10B

JIOKYMEHTBI BBICIIMX OPraHoB cyAeOHOH BiacTu: Bricuiero
Apourpaxkaoro Cyna P®, Bepxosroro Cyna PO,

CyJ1 10 MHTEJUIEKTYaJIbHBIM IIpaBaM

CyneOHble akThl CyJia 10 HHTEIEKTYaJIbHBIM IIPaBaM.

Cynpl 00111€1 FOPUCIUKITUN BCEX
OKpYTOB

"ColiepKHUT pelieHus BceX 9 KacCallMOHHBIX CY/I0B 00IIIei
IOPUCIUKIIUH U CYI0B OOIIeH IOPUCIUKIIMA COOTBETCBYIOIIUX
KacCallMOHHBIX OKPYroB. PaccMarpuBaroTCs Tpak JaHCKHE,
aJIMUHUCTPATHBHBIC U YTOJIOBHBIC JICTIa.

GOUHAHCOBBIE U KAJJIPOBBIE K

OHCVYJIbTAIIU

Byxranrepckas npecca 1 KHUTH

[Ty6nukarnuu Beaymux (UHAHCOBO-I)KOHOMUYECKUX U3aHUN U
KHHTH TI0 aKTyaJIbHBIM BOIIPOCaM HAJIOT000JI0KEHUS U
OYXTaJITepCKOT0 y4eTa, 0 KaJIPOBBIM BOIPOCAM.

Bormnpocsi-otBeTh (PUHAHCUCT)

KoHcynpranuu cnennaaicToB rocOpraHoB U HE3aBHUCHMBbIX
9KCHEepTOB B (hopMe "BOMPOCc-0TBET" MO OyXralTepcKOMYy YUeTy U
HAJIOr000JI0’KEHHIO, BHEIIIHEAKOHOMHYECKON, OaHKOBCKON
JESITEIbHOCTH, BAJIIOTHOMY PEryJaupoBaHuio u ap. [lonHoCThIO

Koppecnonnennust cueroB (Oyxranrep)

CxeMbl OyXTaiaTepcKuX IPOBOJIOK, B KOTOPBIX PACCMOTPEH MOPSIIOK
OyXraJTepcKOro yuera OT/AeIbHbBIX Olepaluii U BO3MOXKHbIE
HAJIOTOBBIE MOCHEACTBUA. [IIs Oprauu3anuii, BEAYIIUX y4eT 110

[TonGopku u koHCyabTanuu ['opsyeit
JMHUA

OTBeThI CHEUAINCTOB JINHUU KOHCYJIbTALUN, TOpsIYel JIMHUU U
cepauca "OHJaliH-11aIor" Ha BOIPOCHI II0JIb30BaTENEH
Koncynsrantllntoc mo OyxraaTepckoii U KaJpoBoil TeMaTHKe, a
TaK)Ke )KUTEHCKUM ITPaBOBbIM cUTyalusaM. K kaxnomy Bompocy
JIA€TCsl CIIUCOK MOJIE3HBIX MAaTEPUAJIOB U3 CUCTEMBI

[TyreBoauTENb IO KaIPOBBIM BOIIPOCAM

[TomraroBeie MHCTPYKIIMU IO BOIIPOCAaM B3aUMOOTHOIIICHHI
paboTtonatens v pabOTHHKA: OT IpUeMa Ha padoOTy 10 YBOJIbHEHHUSI.
@DopMBI JOKYMEHTOB, 00pa3Ilbl MX 3aMOJHEHUSI C KOHKPETHBIMHU
(hopMyIMpPOBKaMU, MPAKTUIECKUE MPUMEPHI, PEKOMEHTAIIHH.

[IyreBoauTens Mo Hajgoram

Nudopmaniust mo HajoraM u CTPaxoBbIM B3HOCAM, OyXTaJITEPCKON 1
HAaJIOTOBOM OTYETHOCTH, HAJIOTOBBIM IIPOBEPKaM, 110 yIUIATE, 3a4€Ty U
BO3BpaTy HAJIOToB (MeHei, mTpadoB), a TAKKe MO CIOPHBIM
Bonpocam yacti | HK P®. [Tomaroseie HHCTpYKIIMH, IPAKTUUECKHE
IpUMepbl, 00pa3Libl 3a0THEHHS] JOKYMEHTOB, CIIOPHbBIE CUTYAIIHH.

[TyreBoauTENb TIO CACITKAM

[TomraroBbie HHCTPYKIIMH 1O OYXTalITEPCKOMY yUETy U
HAJIOTO00JIOKEHHIO Pa3IMYHBIX ceNoK. Tabauibl MpOBOIOK,
MPAKTUYECKHE TPUMEPDI, HIOAHCH 0()OPMIICHUS, TUTIOBBIE (DOPMBI
JIOTOBOPOB, 00111as1 MpaBoBasi KHGOPMAIIHS TIO CIICTKaM.

PaB"bHCHﬂIOH_[I/Ie IM1MCbMa OpraHOB BJIaCTH

[MTucema Munduna Poccun, ®HC Poccun, MUHIKOHOMpa3BUTHS

Poccun, ®CC Poccnu 1 Jpyrux BEIOMCTB B OTBET Ha 3aIIPOCHI

KOMMEHTAPUH 3AKOHOJATE.JI

bCTBA




ITocTaTeitHble KOMMEHTAapUHU U KHUTH

[TocTaTeliHble KOMMEHTAPUH K 3aKOHAM M KOJIEKCaM C aHaJIM30M
MPaBOBBIX HOPM; KHUTH U MOHOTpaduu BEIYIIUX IOPUCTOB T10
aKTyaJbHBIM MPOOJIeMaM 3aKOHOAATEIbCTBA. YacTh MaTEepHaioB
MOJITOTOBJIEHA CIIEHMAIBHO 11 noJib3oBaresie Koncynbrantlloc.

[IyreBoauTeNs O rocyciayram s
FOPUJINYECKHX JIUI]

ITonaroBbii NOPAIOK MOIYYEHUS PA3PEIICHUH, IMLEH3UN U
aKKpeIUTALMH, a TAKKE [T01a4d B TOCOPTaHbl YBEJOMUTEIbHBIX
JOKYMEHTOB, IPETYCMOTPEHHBIX (he1epaIbHbIM 3aKOHO1ATEIIbCTBOM.

[TyreBoauTENH IO JOTOBOPHOM paboTe

PexoMeHaIuu 1mo COCTaBICHHUIO IOTOBOPOB: OCOOCHHOCTH YCIIOBUN
JUISL KQKJI0W CTOPOHBI, IPUMEPhI (hOPMYIHPOBOK, BO3MOXKHBIC PHCKH.

IIyreBoauTeNb 10 KOHTPAKTHOM
cucreMe B chepe 3aKynox

[TommaroBeie pekoOMEHAAINY IO MPOBEACHUIO 3aKYIIOK O MpaBHIIaM
®enepanpHoro 3akoHa N 44, nelictyroiero ¢ saBaps 2014 r.
Pa3bsicHeHus o Bcem 3Tamnam, 00pasibl JOKYMEHTOB, IPaKTHYECKUE
MIpUMEpPHI U Apyras noJie3Hasi “HGopmalys o BonpocaM roc3aKkyroxk.

IIyreBoauTeIb 10 KOPIOPATUBHBIM
nporeaypam

[TomraroBeie peKOMEHIAMH O TIOPSIIKE MPOBEICHUS KOPIIOPATUBHBIX
npoueayp AO u OOO u NoAroTOBKU JOKYMEHTOB JIJIsl HUX.
HopmartuBHOE peryaupoBaHue, ClIOCOObI H CPOKHU TPOBEICHHSI
poIeTypbl, 0hOPMIICHUE IOKYMEHTOB U BO3MOXKHBIC TTOCIIC/ICTBHSI.

[IyreBoauTeIs 0 KOPIOPATUBHBIM
cropam

AHanu3 cyaeOHOI NPaKkTUKU 110 BOIIPOCaM IPUMEHEHHUS HOPM
KopropatuBHOro mnpasa (3akoHbl 00 OO0, AO u ap.). PaccMoTpenst
BOIIPOCHI CO3JAHMSI, PEOPTaHNU3ALNH, JIUKBUIALNN X0351ICTBEHHBIX
OO0IIECTB, pa3IMYHbIC ACHEKThl TEKYIIEH AeITEIbHOCTH OpraHu3aluil.

[TyreBoauTens 1o criopam B cdepe
3aKyIOK

AHanu3 NpakTUKU TOCOPTraHOB U CYJI0B IO PELIEHUIO CIIOPHBIX
BOIIPOCOB B c(pepe roc3akasa. [1o kaxaoMy criopHOMY BOIIPOCY:
KOMMeHTapuii Kk rpodieme u no3urun A C, MUHIKOHOMpPa3BUTHS,
apOuTtpakusix cynoB. (Cdepa perynnpoBanusi DenepanbHbIX 3aKOHOB

[lyreBoguTenb N0 Cy1e0HOM MpaKTHKE
('K PD)

AHanu3 cyeOHON NPaKTUKH 110 aKTyaJIbHbIM U CJIOKHBIM BOIIPOCAM
IIPUMEHEHHUs YacTu BTopou ['paxknanckoro konekca PO.
[IpencraBieHbl O3UIIMK CYJIOB U BBIBOJBI M3 CY/1€OHON MPAKTHKU.

[TyreBomuTENb IO TPYAOBBIM CIIOpaM

AHanu3 cyaeOHOI NPaKTUKU 110 CIIOPHBIM CUTYaIUsAM IpU
YBOJIbHEHUH PaOOTHUKOB IO Pa3IMYHbIM OCHOBAHMSIM: 110
COKPpAIIICHUIO I1ITaTa, 3a MporyJ u ap. [IpuseneHs! no3uun cyios
pa3HbIX PETMOHOB, TOUKU 3PEHHUs SKCIIEPTOB B 00JIACTH TPYLOBOTO

KOpuanueckast npecca

Crarbu u3 6omnee yem 300 criennaau3upoOBaHHBIX KYPHAJIOB U Ta3eT
0 aKTyaJIbHBIM BOIIPOCAM 3aKOHOJATEIHCTBA U TPaBa, a TAaKKe
KOHCYALTAIMH B popMe "BOPOC-0TBET" MO CIOKHBIM U CLIOPHBIM

®OPMbI JIOKYMEHTOB

JlenoBbie Oymaru 0azoBas BepcHs

Turmossie TOTOBOPHI, aKTHI, 3aBICHHS, MHCTPYKIIUH, a TAKKE
00pa3ibl UX 3arnonHeHus. @opMbI TOKYMEHTOB IO KOHKPETHOU TeMe
coOpanbl B noa0opku. YacTe opuLmabHO YTBEP)KICHHBIX (HOpM
noctynHa B Word u Excel, uto obecrieunBaet npocToTy M y100CTBO

ITPOEKTBI ITIPABOBBIX AKTOB

3aKOHONIPOEKTHI

TexcTol 3aKOHOITPOCKTOB B PA3JIMYHBIX UYTCHUAX, COIIPOBOJUTCIILHBIC
MaTCpHaJIbl K HUM, OpraHu3allMOHHBIC JTOKYMCHTBI q)CHeDaHBHOTO

HpOGKTBI HOPMAaTUBHBIX IIPABOBBIX
aKTOB

[IpoekThl NO3aKOHHBIX HOPMATUBHBIX aKTOB: MOCTAHOBIEHUI
[IpaBurensctBa PO, nokymentoB banka Poccun, nprukasos
MUHHCTEPCTB U BeToMCTB (MuHpuHa, MUHIKOHOMPA3BUTHS,
Munrtpyna, Pociorpebnaazopa u ap.).

OHJIAMH-APXHUBBI

ApXUB JOKYMEHTOB MYHUILIUITAJIHBIX
00pa3oBaHmii CyObeKkTOB PO

ApXUB TOKyMEHTOB MYHULIUTIATbHBIX 00pazoBaHuii cyobekToB PD

ApXUB onpeesieHnit apOuTPaKHbIX

WNHbopmaninoHHbIH OGaHK COAEPKUT apXHUBBI ONPEAETECHUI

ApXuB penieHni apOuTpaxHbIX CYI0B
IEpBOM MHCTAHITNH

NudopmannoHHbli 6aHK COAEPKUT apXHUBBI PEILIEHUIN apOUTPaKHBIX
CYZIOB ITEPBOIT MHCTAHITNH

ApXHB pelieHui MUPOBBIX Cyael

WNudpopmanoHHbIi 0aHK COAEPIKUT apXUBBI Cy/IeOHbIE aKThI 10
KOHKPETHBIM JIEJIaM, IPUHSATHIE MUPOBBIMU CY/IbSIMH.

Apxus pemieaniit DAC u YOAC

COIICp)KI/IT APpXHB JOKYMCHTOB I'OCOPraHOB 110 aHTUMOHOIIOJIbHBIM

OHJIAMH-TIPWJIOKEHUE




KoHcTpykTop 0roBopos

IToaroroBka NMpOEKTOB JOTOBOPOB, aHAIU3 UX YCIOBUM U OLICHKA
BO3MOJKHBIX PUCKOB. «KOHCTPYKTOp» COEPKUT MPOEKThI HanboJiee
BOCTPEOOBAHHBIX JOTOBOPOB. BO3MOXHOCTH COCTaBUTH JOTOBOP LIS
«CBOEW» CUTYyalluH, ¢ FOPUINYECKU KOPPEKTHBIMU (OPMYITHPOBKAMHU
U C YYETOM JCHUCTBYIOLIETO 3aKOHOIAaTEIIbCTBA.

KoHCTpyKTOp y4E€THOM MTOJIMTUKU

NHcTpymeHT At co3/1aHus YY€THOM MOJIMTUKY OpraHU3aluu; JJis
BHECCHHS U3MECHEHHUH M IONIOJIHCHUH B ICUCTBYIOIIYIO YYETHYIO
MOJIMTUKY; 71 IPOBEPKU MMEIOIIEHCS YIETHOM NOJIUTHKH Ha

Komiekt Ne5

Cucrema CeTeBUTOCTH KoimuectBo
CIIC Koncynbrant [Ipemuym cmapt-komiuiekt [Ipod OBK | 1 OJl, yctaHOBKa crienraibHON 1
Konuu CucTeMbl
CC IlepcnieKTUBHI B pUCKH apOuTpakHbIX criopoB OBK 1 O/l, ycranoBka crieliuaabHOM 1
Kornuu CucTeMbl

OIMMCAHUE NHOOPMAIITMOHHOI'O MACCHUBA

OnnaiiH-4acThb

PEJEPAJIBHOE 3AKOHOJATEJIBCTBO

Hp aKTHKa aHTUMOHOIIOJILHOM CJ'Iy>K6bI

ConepXuT TOKYMEHThI aHTUMOHOIIOJIBHBIX OPTraHOB: PELICHNS,
MpeANrcanus, IOCTaHOBJIEHUS, onpeneneHust deaepanbHON
aHTUMOHONOJIbHOMU Ci1yK0bI (PAC) 1 ee pernOHAIBHBIX yIIpaBIeHUN
(YOAC) o KOHKPETHBIM JIeJIaM O HapyIIEHUSX 3aKOHOIaTeIbCTBA.
Temaruka: yqacTre B 3aKYIOYHBIX ITPOLEAYpaxX U TOPrax, pekjaama,

Pemenne roCcopraHoB I10 CIIOPHBIM
CUTyallusIM

Conepsxut perieHus u npeanucanusi Pocnarenra, @enepanbHoi
AHTHUMOHOIOJIbHON CITY>KObI M pernoHaNIbHbIX yrpaBieHuit PAC,
PHC, CyeTHOM najaTel U APYTUX FTOCOPraHOB I10 MATEHTHBIM,

Poccuiickoe 3akoHOmaTenscTBO Bepens
Ipod

denepanpHOE 3aKOHOJATENIBCTBO: HOPMaTUBHBIE aKThl PO,
PETYJIMPYIOIINE BCE BUIBI XO3MCTBEHHON JEATEIIBHOCTH; AKThI
o(ULMaATBHOTO pa3bsICHEHU JIEHCTBYIOIINX HOPM, PETYIUPYIOIINX
OTJeNbHbIE CPephl AATEIbHOCTH; UHbIE TPABOBbIE AKThI OOIIETO
XapakTepa M aKkTbl oTpacieBoro 3HaueHus; 3akousl CCCP u npyrue
HOPMAaTUBHBIE aKThl COBETCKOTO NIEPUOJIA, IIPEACTABIIAIOIINE UHTEPEC
B HacTosiIee Bpemsi. B 6aHke npencTaBieHbl BCE OTPaCciIn

PEI'MOHAJIBHOE 3AKOHOJATEJILCTBO

Cankr-IlerepOypr u Jlenunrpaackas
00acTh

JIOKyMEHTBI OPTaHOB TOCYAAPCTBEHHOM BIACTH U MECTHOTO
camoynpasiienus Cankr-IlerepOypra v JIeCHMHrpaJcKoi 00IacTH.

CYJAEBHAS IPAKTUKA

ApOuTpakHbIe Cy/bl BCEX OKPYIOB

O6beaunseT MHGOPMAITMOHHBIC OaHKH C CyIeOHBIMU akTaMH Bcex 10
apOUTPaKHBIX CYI0B OKpYroB PD.

Bce anennsnnoHHBIE CyIbI

O6beauHsI0T HHDOPMAITMOHHBIE OAHKH C CYJCOHBIMH aKTaMHU BCEX
apOUTPaKHBIX aNeIUISIIMOHHBIX CYI0B. JIOKyMEHTBI
MH(OPMALIMOHHBIX 0AHKOB BCEX AMEIUIALIUOHHBIX CY/I0B MO3BOJISIOT
OLICHUTh BEPOSITHOCTD MOJOKUTEIBHOTO WIIM OTPULIATEIBHOTO
pesyabTaTta ooxanoBadusi B AAC cy/eOHBIX aKTOB, BRIHECEHHBIX

[lepcrieKTHBBI U PUCKH apOUTPAKHBIX
CIIOPOB

ConepXuT onrcaHusi KOHKPETHBIX CUTYallui TI0 CAMBIM MacCCOBBIM
KaTeropusM apOUTPasKHBIX CIIOPOB: XO35MCTBEHHBIE CIIOPHI;
KOPIIOPAaTHUBHBIE CIIOPBI; OCTIAPUBAHUE CIEJIOK JI0JDKHHUKA B paMKax
0OaHKPOTCTBA; HAJIOTOBBIE CIIOPHI; IPYTHeE CIOPhI ¢ rocopraHami. [1o
Ka)KJIOW CUTyallul pacCMOTpeHbI: (pabdyna cropa; TpeOOBaHUS UCTIIA,
KpaTKO€ OMUCAHNUE BAKHBIX OOCTOSITEIIBCTB, TPEOYIOTIINX
JOKa3bIBaHUs; MPUMEPHI J0Ka3aTeNbCTB; BOZMOXKHbBIE BCTPEUHbIE
TpeOOBaHUs; MPUYMHBI OTKa3a B TPeOOBaHUSX; Cy/IeOHas PAaKTUKA B
MI0JIb3Y KaXJOU U3 CTOPOH.




HpaBOBBIC IMO3UIIMH BBICHINX CYOOB

CdhopmynrpoBaHHBIC TTO3UIH BBICIINX CYJOB 10 HanOO0JIee BaXKHBIM
MPaBOBBIM BorpocaM. B GaHKe mpeicTaBiieHbl TPaBOBBIE TIO3UITUU
tpex cynoB: Koncturynnonnoro Cyna (KC) P®, Bepxosuoro Cyna
(BC) P® u Briciiero Apoutpaknoro Cyna (BAC) PO.

Pemenue BoicIInX Cyn0B

JIOKyMEHTBI BBICIIX OPTaHOB CyeOHOI BiacTu: Beicuiero
Apoutpaxkaoro Cyna P®D, Bepxosnoro Cyna P®,

CyJ1 110 MHTEJUIEKTYaJIbHBIM IpaBaM

CynebHble akTbl CyJia 10 HHTEUIEKTYAJIbHBIM [IpaBaM.

Cynabl 00111€1 FOPUCIUKIIUN BCEX
OKpYTOB

"ColiepKUT pelieHus BcexX 9 KacCcallMOHHBIX CY/I0B 00IIei
IOPUCIUKIIUHN U CYZIOB OOIIEH IOPHCIUKIINH COOTBETCBYIOIINX
KacCallMOHHBIX OKPYToB. PaccmarpuBaroTcs rpakJaHCKHE,
aJIMUHUCTPATHBHBIC U YTOJIOBHBIC JIETIA.

OUHAHCOBBIE U KAJIPOBBIE K

OHCVYJbTAIIUU

Byxranrepckas npecca 1 KHUTH

[Tybnukanuu Begymux (GUHAHCOBO-I)KOHOMUYECKUX U3/IaHUN U
KHUTH T10 aKTYaJIbHBIM BOIIPOCaM HAJIOTO000I0KEHUS U
OYXTaJITEPCKOTO YUeTa, 10 KaAPOBLIM BOIIPOCAM.

Bornpocsi-otBeThl (PUHAHCUCT)

Koncynpranuu cnenuaiicToB rocOpraHoB U HE3aBUCUMBIX
IKCTEepTOB B (popMme "Bompoc-oTBeT" 1Mo OyXraaTepcKoMy YUeTy U

BHCMHGBKOHOMHHGCKOﬁ, 0AaHKOBCKOM ACATCIIbBHOCTH, BAJIOTHOMY
PEryJIMpOBAHUIO U JP. I107HOCTBHIO BKIIIOYACT JOKYMCHTbBI OaHKa

Koppecnonnenius cuero (Oyxrantep)

CxeMbl OyXTanTepCKUX MPOBOJIOK, B KOTOPBIX PACCMOTPEH MOPSIIOK
OyXTaJITEPCKOT0 y4eTa OTACIbHBIX ONEepPalUii U BO3MOKHBIE
HaJOT'OBBIC IOCICACTBH. JIJIsl opraHu3anuii, BSIYIIUX YUET 10

[TonGopku u koHCybTauu [opsyeit
JIMHAU

OTBeThI CHEUATUCTOB JIMHUM KOHCYJIbTALUM, TOpAYel TMHUU U
cepuca "OniaiiH-11anor" Ha BOIPOCH! I0JIb30BaTeNeH
Koncynprantlintoc o Oyxrantepckoil u KagpoBoil TeMaTuke, a
TaKXe KUTEHCKUM MPaBOBbIM cuTyarusaM. K kaxaomy Bompocy
JIAETCS CIIUCOK IOJIE3HBIX MaT€pPHUaIOB U3 CUCTEMBI

[TIyreBoauTENb IO KaIPOBBIM BOIIPOCAM

[TomraroBeie MHCTPYKIIMU IO BOIIPOCAaM B3aMMOOTHOIICHHI
paboTonaTens v pabOTHHMKA: OT IpUeMa Ha paboTy 10 YBOJbHEHHUS.
@DopMbI TOKYMEHTOB, 00pa3Lbl UX 3aMOJHEHHUS ¢ KOHKPETHBIMU
(hopMyIMPOBKAMHU, IPAKTUUECKHE IIPUMEPBI, PEKOMEH TJAIHH.

[IyreBoauTens Mo Hajgoram

WNHudopmanys 1o Hajmoram 1 cTpaxoBbIM B3HOCAM, OyXTanTepcKoil u
HaJIOTOBOM OTYETHOCTH, HAJIOTOBBIM IIPOBEPKaM, 110 YIUIATE, 3a4€Ty U
BO3BpaTy HAJIOroB (MeHei, mTpadoB), a TAKKe MO CIIOPHBIM
Bonpocam yactu | HK P®. [Tomaroseie HHCTpYKIIMH, IPAKTUUECKHE
IpUMeEpbI, 00pasIibl 3a110JHEHUS TOKYMEHTOB, CIIOPHbIE CUTYaIUH.

[TyreBoauTENb IO CACIKAM

[TomaroBsie HHCTPYKIIMH 11O OYXTalITEPCKOMY yUeTy U
HAJIOT000JIOKEHUIO Pa3IMYHbIX ce0K. Tabauib! MPOBOJIOK,
MIPAKTUYECKHE TPUMEPBI, HIOAHCHI 0(h)OPMIIEHUS, TUTIOBBIE (DOPMBI
JIOTOBOPOB, 00111ast MpaBoBasi MH(OpMaIys 110 CAeIKaM.

Pa%srcmnoume IMrucCbMa OpraHoOB BJIaCTH

[MTucema Munduna Poccun, ®HC Poccun, MUHIKOHOMpa3BUTHS
Poccun, ®CC Poccnun 1 Apyrux BEIOMCTB B OTBET Ha 3aIIPOCHI

KOMMEHTAPUUN 3AKOHOJIATEJI

bCTBA

[TocTaTeitHple KOMMEHTAPUHN U KHUTH

[TocrareitHple KOMMEHTAPUHU K 3aKOHAM U KOJIEKCAM C aHAITM30M
MPABOBBIX HOPM; KHUTH U MOHOTpauu BEAYIIUX IOPUCTOB IO
aKTyallbHBIM MPOOJIeMaM 3aKOHOJATeNbCTBA. YacTh MaTepuanos
MOATOTOBJIEHA CelMaNIbHO JUIsl noJib3oBatenel KoncynsranTlntoc.

[TyreBoauTenp Mo rocyciyram Jyis
FOPUJTMYECKUX JIHI]

[TonaroBblil TOPAIOK MOIYYEHUS Pa3pEIICHUH, TMIEH3UN 1
AKKpEIUTALMM, a TAKXKE [10Ja4y B TOCOPraHbl YBEIOMUTEIbHBIX
JIOKYMEHTOB, ITPEYCMOTPEHHBIX (heiepaIbHbIM 3aKOHOAATEIbCTBOM.

[TyTeBOauUTEND 11O JOTOBOPHOM paboTe

Pexomenaammu mo cocTaBiIeHUIO IOTOBOPOB: OCOOCHHOCTH YCIIOBHIA
JUIA KaKIOM CTOPOHBI, IPUMEPEI (DOPMYIUPOBOK, BOZMOYKHBIE PUCKH.

[IyTeBoauTeNb MO KOHTPAKTHOM
cucteme B chepe 3aKymok

HOIH&FOBI)IG peKOMeH)IaHI/II/I 10 HpOBe,Z[eHI/IIO 3a1<yn01< 10 HpaBI/IJ'IaM
®enepansHoro 3akoHa N 44, nelictByroiero ¢ ssupapsi 2014 r.
Pa3L$ICHeHI/I$I 10 BCEM JTallaM, 06pa3u1>1 I[OKYMGHTOB, HpaKTI/I‘-IeCKI/IC
MIPUMEPHI U ApyTras moJie3Hast HHGopMaIysi o BOPOCaM TOC3aKYTIOK.

[TyreBoauTeNb 0 KOPHOPATUBHBIM
npoueaypam

[TormaroBeie peKOMEHAAINY O MOPSAKE TPOBEACHHS KOPIIOPATUBHBIX
npoueayp AO u OOO u noArOTOBKK JOKYMEHTOB JJISI HUX.
HopmatuBHoe perynupoBaHue, CIOCOOb U CPOKU TPOBEACHHUS

poLeaypsl, ohopmIIeHHE TOKYMEHTOB U BO3MOXKHBIE TOCIIE/ICTBHSI.




IIyreBoauTeb 0 KOPIOPATUBHBIM
cropam

Amnanu3 cyneOHOM MPaKTUKH MO BOMPOCaM MPUMEHEHUSI HOPM
KopropatuBHOTo mpasa (3akoHbl 00 OO0, AO u ap.). PaccmoTpenst
BOTIPOCHI CO3aHUs, pEOPTaHU3AINH, JIUKBHUIAIIMH X03IHCTBEHHBIX
OOIIECTB, pa3IMYHbBIE ACTIEKTHI TEKYIICH ACITEITHPHOCTH OPTaHU3aIUi.

[TyreBoauTens 1o criopam B cdepe
3aKyIOK

AHanM3 NpakTUKUA TOCOPTaHOB U CY/IOB I10 PEIICHUIO CIIOPHBIX
BOIIPOCOB B cpepe roc3akaza. [1o kaxaomy criopHOMY BOIIPOCY:
KOMMeHTapuii K mpoosieme u nmo3urun ®AC, MUHIKOHOMpa3BHUTHS,
apOuTtpaxHbix cynoB. (Cdepa perynnpoBanusi DeepabHbIX 3aKOHOB

[TyreBoauTENH MO CYIEOHOM MTPAKTUKE
(I'K P®)

AHanu3 cyaeOHOU MPAKTUKHU 0 aKTYaJbHBIM U CIIOXHBIM BOIIPOCaM
MPUMEHEHUSI 4acTH BTopoi ['paxaanckoro kojekca PD.
[IpencraBiaeHbl NO3UIMK CYI0B U BBIBOJIbI U3 CY1€0HOM MPAKTHKU.

IlyreBoauTens 10 TPYAOBBIM CIIOpaM

AHanus cyaeOHOIN NPaKTUKU 110 CIIOPHBIM CUTYaLUsIM IIPU
YBOJIbHEHUHU paOOTHUKOB IO PA3JIMYHBIM OCHOBaHUSAM: 10
COKpAIIICHUIO 11ITaTa, 3a Mporyi u ap. [IpuseneHs nosunum cyaos
pa3HbIX PETMOHOB, TOUKU 3PEHUS SKCIIEPTOB B 00JIACTH TPYLOBOIO

IOpuaunueckast npecca

Crateu u3 60nee yem 300 cenuanau3upOBaHHBIX KYPHAIOB U Ta3eT
10 aKTyaJIbHBIM BOIIPOCAM 3aKOHOJIATEIHCTBA M TIPaBa, a TAKKE
KOHCYIBTAIMHU B (hopMe "BOIIPOC-OTBET" MO CHOMKHBIM U CIIOPHBIM

®OPMbI JIOKYMEHTOB

JlenoBblie Oymaru 0azoBast BepcHsi

TUMOBBIE TOTOBOPEI, aKTHI, 3asBJICHHSI, MHCTPYKIINH, a TAKXKE
00pa3ibl ux 3armonHeHus. @OpPMBI TOKYMEHTOB 110 KOHKPETHOW TeMe
coOpausbl B 1000pkH. YacTh o(hUIHaIbHO YTBEPKIEHHLIX (hOpM

lo6ecrieunBaer mpocToTy M yIOGCTBO MX HCIIOIB30BAHMSL

ITPOEKTbBI ITIPABOBBIX AKTOB

3aKOHOIIPOEKTHI

TexcThl 3aKOHOITPOCKTOB B PA3JIMYHBIX YTCHUAX, COIIPOBOJUTCIILHBIC
MaTCpHaJbl K HUM, OpraHu3allMOHHBIC JOKYMCHTHI CDeI[e'paHBHOFO

HpOGKTBI HOPMAaTUBHBIX IIPABOBBIX
aKTOB

IIpoeKThI NO3aKOHHBIX HOPMATUBHBIX AKTOB: IIOCTAaHOBJICHUHN
IIpaBurenscrBa PO, nokymentoB banka Poccun, nprukasos
MUHHUCTEPCTB U BeoMCTB (MuHpuHa, MUHIKOHOMpPA3BUTHS,
Muntpyna, Pociorpebnaazopa u ap.).

OHJIAMH-APXHBBI

ApXUB JOKYMEHTOB MYHUIIMITAIIBHBIX
00pa3oBaHMii CyObeKTOB PD

ApXUB TOKyMEHTOB MYHULIUIIATbHBIX 00pa3oBaHuii cyobekToB PD

ApXuB onpeesieHnil apOuTpaKHbIX

WNHbopmannoHHbIH OaHK COAEPHKUT APXUBBI ONPEAETECHUI

ApXuB penieHui apOuTpaxHbIX CY10B
[IEpBOM MHCTAHIIUU

NHupopmaninoHHbIil 6aHK COAEPKUT apXUBBI PELICHUIN apOUTPaKHBIX
CYJIOB IIEpBOIl MHCTAHIIUU

ApXUB pelIeHN MUPOBBIX CyleH

NudopmaninoHHblil 6aHK COAEPKUT apXUBBI CyI€OHBIE aKThI 10
KOHKPETHBIM J€JIaM, IPUHATHIE MUPOBBIMH CYAbSIMHU.

Apxus pemieHuit DAC u YOAC

COI[Cp)KI/IT APXUB JOKYMCHTOB I'OCOpPraHoB 110 AHTHMOHOITIOJIbHBIM

OHJIAVMH-IPUJIOKEHUE

KoncTtpykrop norosopon

[ToaroroBka MpoOeKTOB JOTOBOPOB, aHAIU3 UX YCIOBUN U OLICHKA
BO3MOKHBIX PHCKOB. «KOHCTPYKTOP» COJIEPKUT MPOEKTHI Hanbosee
BOCTpPeOOBAHHBIX JI0TOBOPOB. BO3MOXHOCTH COCTaBUTH I0TOBOP IS
«CBOEI» CUTYallUH, C FOPUIUYECKU KOPPEKTHBIMU (POPMYITUPOBKAMHU
U C Y4ETOM JECHCTBYIOIIETO 3aKOHOIaTEIbCTBA.

KoHCTpyKTOp YU€THOM MOTUTHUKHU

I/IHCprMeHT JJIs1 CO3JaHUsL y‘-ICTHOfI IIOJIMTUKU OpraHu3alu, i
BHECCHHS U3MEHECHUU U I[OHOJIHeHI/II‘;I B ,[ICI‘;ICTByIOIHYIO YUYCTHYIO
IIOJIMTHUKY, JJIA IIPOBCPKHU HMeIomefICH yquHOﬁ ITOJIMTHKH Ha

4. XAPAKTEPUCTHKU CIIC KOHCVYJIbTAHTIIIIOC

[0 Hammume CAUHOI'0 TUIIEPTEKCTOBOT'O 0aHKa CO CKBO3HBLIM ITIOHMCKOM;,

[J BO3MOXHOCTh IIOMCKa JIOKYMEHTOB II0 PEKBU3HUTaM, IO CUTYyallUM, & TaK K€ YIPOILEHHBIM MOUCK B
OJIHOM CTPOKE C IOCTPOEHHUEM pe3ysbTaTa IOWCKAa B BUAE €IMHOIO CIHCKAa M €ro COPTHUPOBKH IO

CTCIICHU  COOTBCTCTBHUA

3armpocy,

BHC 3aBHUCHUMOCTU OT THIIA JOOKYMCHTA. Bo3MoxHOCTB

JIOTIOJIHUTEIBHOTO TOCTPOEHHUSI TMOJIHOTO JEepeBa-CIIMCKa JOKYMEHTOB Jjisi BblOOpa uH(pOpMauuu

HYXHOT'O THUIIA,




B03MOXXHOCTb CpaBHEHHUS PENAKLIMI JOKYMEHTA C BBIICIICHUEM BCEX U3MEHEHU;
B03MOXHOCTh COPTUPOBKM JOKYMEHTOB IO FOPUANYECKON BaXKHOCTH, JaTE MPUHSTHS, 1aATE U3MEHEHNUS;

BosmoxkHOCTh coxpaHeHus pe3yabTatoB padoTsl B CIIC ¢ momoImbpio mamnok v 3aKkjiaiok MoJIb30BaTels.
B03M0OXHOCTh IMIIOPTA-IKCIOPTA MAINOK U 3aKJIaJOK MOJIB30BATENS A1 0OMeHa pe3yabTaTaMu PabOThI
B CIIC Bcem mosib30BaTeNsIM HEMOCPEACTBEHHO BHYTPH CUCTEMBI;

Bo3MOXXHOCTh 11 TOJIB30BATENsl HEMOCPEACTBEHHO M3 CHCTEMBI CJHENaTh 3alpoc AKCHEPTY
KOMITaHUU-pazpadboTyrka 1o Bompocam pabotel ¢ CIIC, mo mnpemocTaBIeHUIO OTCYTCTBYIOIIUX B
conpoBokaaeMoMm KkKomiuiekre CIIC HOpMaTHBHBIX aKTOB, KOHKPETHOMY IIPaBOBOMY BOIIPOCY U
OIIEpAaTUBHO IIOJIYYUTH OTBET B CaMy CUCTEMY;

Bo3MOXKHOCTh NpsIMOro J0CTyNa U3 CHCTEMbl K rpaduueckodl Komuu OQUIMAIBHON NyOnMKanuu
JOKYMEHTa, pa3MeIeHHON Ha caiiTe KOMITaHUU-pa3paboTUKa;

BosmoxHocTs 3¢ dexTuBHOr0 mnoucka Hanbosiee BOCTPEOOBAHHBIX THUIIOB IMPABOBOM HHGpOpMAIUU
Onarojaps HATHYUIO CIICIIUAIBHBIX PEKBU3UTOB B KAPTOUYKE MTOMCKA!

a) 7S MoMcKa (PUHAHCOBBIX M KaJPOBBIX KOHCYIIbTAIIUN:
(] 110 BHIIaM HaJIOTOB U IIJIATEIKEH;
[] 1o miaHy CYEeTOB;
0) U MOWCKa KOHCYJIBTAIMH JJ1s1 OF0JKETHBIX OpraHU3aIni:
[] 1o BUAAaM HaJOTOB U IJIATEXKEl;
(] mo aBTOpY IMyOIMKAIUH;
B) JUIS MOMCKAa KOMMEHTapHeB 3aKOHOAaTeNbCTBA!
[J 1o aBTOpY MyOJIUKAIUH;
r) JUIs MOMCKA CyAeOHON MPaKTUKU:
1 nmo nHomepam MHH / OI'PH opranu3zanuu;
[] 1O KOHKPETHOMY CYIbE;
I) JUTS IOMCKA MTPOEKTOB MPABOBBIX aKTOB:
[] 1o cTazuu pacCMOTPEHHsI TPOEKTa;
€) Ul IOUCKa MEKIYHApPOIHBIX MPABOBBIX aKTOB:
[] 1o moroBapHBaroUIeicsi CTOpOHE.

ObecneueHre Ha/Ie)KHOTO U OE€30MACHOI0 MOHMTOPUHIAa M3MEHEHUII HOPMATHUBHBIX MPABOBBIX aKTOB 3a
CUeT MOCTAaHOBKM Ha KOHTPOJb JIIOOOH CTPYKTYpHOH €AMHMIIBI TE€KCTa JOKyMeHTa (pas3jena, IJaBbl,
CTaThH, YaCTH, IIYHKTA, MOJAMYHKTA CTaTbU) C MOCIEAYIOIIMM aBTOMaTHYECKUM MH()OPMUpPOBaAHHEM 00
M3MEHEHUHU TOJIBKO COOTBETCTBYIOUIETO (hparMeHTa (a He KaXkJJ0ro U3MEHEHHs! IOKYMEHTA).

ObecrieueHre 0e30MacHOrO aHanM3a CyACOHBIX PEIIeHU 3a CYeT aBTOMATHUYECKOTO Mepexoja U3 uX
TEKCTa HEMOCPEACTBEHHO B Ty pENaKIHMIO MPaBOBOro akTa (B T.4. HEACHCTBYIOIIYIO0), KOTOpas
MIPUMEHSIIACH CYJIOM B COOTBETCTBYIOIIEM CYI€0HOM PEIICHUU.

Hannume ¢GyHKmMM wWCTOpUM pacCMOTPEHHS Jena i pelieHud CyaoB OOINeH FOPUCIUKIINH,
BKJTIOUaloIel B ce0s CChUIKH (C BOZMOXKHOCTBIO MEepexoa 1o HUM HerocpeacTBeHHO B Cucteme aubo B
OHHaﬁH-apXHB) Ha PCIICHUA, NPUHATHIC 11O ACTY KaK HUKCCTOAIINMHU, TaK U BBIIICCTOAIIUMU CyAaMHU.

Obecnevenne 6€30MacHOTO aHAIKM3a CyICOHON MPAKTUKHU OJIarogaps HATMIUIO B TEKCTaX BCEX PEIICHUM



apOUTpaXHBIX CYAOB (BKJIIOYas BCE PEIICHUS CYIOB NEPBOW HHCTAHIIMH) TPEAYNPEKICHUH 00 HX
OTMEHE BBILLIECTOAIMM CyJ0oM (B CHucTeMe U B OHJIalH-apXHBax).

[J CepBuc

JUIS  aBTOMATH3WPOBAHHOTO CO3JIaHUS JIOTOBOpa, OOeCHeYHMBarONIMi Oe30macHOe ero

COCTaBJICHUC U ITPUMCHCHUC ITOJIB30BATCIIEM B PCAJILHBIX CACIKAX, B TOM YUCJIIC:

a)

6)

3)

BO3MOXHOCTE HM3MCHCHHUSA II0JIB30BATCIIEM KaXAOI'O YCIOBUA BHYTPHU KaXI0ro pasjaeia
A0Tr0BOpa NoCpEaACTBOM BLI60pa OAHOI'0 U3 NPCIIOKCHHBIX BApUAHTOB;

AHKEThI /I HanOoJiee BOCTPEOOBAHHBIX B MPAKTHKE JIOTOBOPOB (IOTOBOPHI apEH/IbI, ITOCTABKH,
KYIUTU-TIPOJIAXKH, TMOJPsiAa, BO3ME3THOTO OKAa3aHMs YCIYT) JIOJDKHBI O00ECIEYMBATH BBICOKYIO
BapUaTUBHOCTH 11a0JI0HOB (He MeHee 100 BaXHBIX YCIOBUU C Pa3IMYHBIMH BapHaHTaAMHU IS
KaXJ0T0 U3 HUX);

W3MEHEHHE JII000ro YCJIOBHUS JIOJDKHO aBTOMAaTHYECKH COTJIACOBBIBATHCS C  APYTUMU
CBSI3aHHBIMU YCJIOBUSIMU, YTOOBI 00ECTICUNBATH IOPUINYECKYI0 KOPPEKTHOCTH JIOTOBOPA;

HaJIMYHUC OJOKCIICPTHBIX npenynpe;meHHﬁ O pHUCKaxX I KOHKPCTHBIX YCJ'IOBI/Iﬁ JA0rosopa co
CChIJIKaAaMM Ha 3aKOHOJATCIIbCTBO U HpaKTI/IKy/ AHAIIUTUYCCKUC MaTCpHaAJIbI;

HaJIMYHUC BO3MOKXHOCTHU COXPAHCHHUA CO3JaHHBIX PAHCC 111a0JIOHOB J0OIroBOPOB;

aBTOMATHUYECKOE MPEAYNPEKICHUE TMO0Ib30BaTeNss 00 W3MEHEHHSAX 3aKOHOJATEeNbCTBA U
HEO0OXOIMMOCTH KOPPEKTHUPOBKH COXPAHEHHOTO MOJB30BaTEEeM J0roBOpa (C MpeasioKeHueM
ABTOMATHUYECKON KOPPEKTUPOBKH I1a0JIOHA C YIETOM 3TUX U3MECHEHUH);

HaIn4uc aHHOTaLII/Iﬁ K JOroBopam € HUX HauoOoee CYHICCTBCHHBIMHU XAPAKTCPUCTUKAMU (I[.]'IH
KaKnX OTHOIICHHUH npeaHasHauCH COOTBeTCTByIOHII/Iﬁ AOT0BOpP, KaK JOTOBOpP COOTHOCHUTCA CO
CMCIKHBIMHU JOTOBOpAMHU, KaAKOBBI €TI0 CYIIECCTBCHHBIC YCIIOBUA U I[p.);

Hajgu4re 0030pa MPOU3OIIEANINX U3MEHEHUH K KaKIOMY JIOTOBOPY.

[J Bbe3omacHoe MpUMEHEHHE 3aKOHOIATeNIbCTBA Oarofapsi HAIMYKUI0 HH(OPMAIMK O TIOCIEHEeNH pelakiuu
KaXXJ0ro (parMeHTa CTaTbi HOPMATHUBHBIX IPABOBBIX AKTOB, BKJIIOYas KaK HYMEpPOBaHHbIE, TaK M
HEHyMepOBaHHbIe a03allbl (IPU HATWYUU TPEbIAYILEH peaaKkIin).

[J ObecrieueHre 06€30MacCHOTO MPUMEHEHUs HOPMATUBHBIX NPABOBBIX JOKYMEHTOB 3a CUET OTOOpaKEHUS
HKCIEPTHO-aHATUTUYECKUX TPEAYNPEKICHUNA O €ro IOPHIUYECKOM U (PaKTHUYECKOM CTaTyce, B TOM

YHUCJIC:

a)
6)

MPEeNYNPEXACHUS O TOM, UTO JOKYMEHT (hOpMabHO yTpaTHII CUITY (OTMEHEH);
NPESYIPEXKACHUS O TOM, YTO JOKYMEHT (PaKTHUECKU HE IPUMEHSTCS;
MIPEeYNPEXACHUS O TOM, UTO JOKYMEHT HE BCTYIUJ B CUITY;

MIPENYNPEXKAECHUS O TOM, UTO PEAAKIIMS TOKYMEHTA HE BCTYIINJIA B CUITY;
MpenyNpexAeHUs 0 HEJESHCTBYIONIEH peJakliiy yTPATUBIIETO CUITY JOKYMEHTA;
MIPENYNPEXKACHNS O HEIEHCTBYIOIIEN PEaKIIMA JOKYMEHTA;

MpEeSYNpPEeXIECHUs O HeIeHCTBYIOIIEH peAAaKIIMM HE BCTYNUBIIETO B CHITy JOKYMEHTA;

npeaynpexkacHus 0 TOM, 4YTO JOKYMCHT U3MCHCH.

[J ABTomaTHhyecKkasi HAacTpOMKa pe3ylbTaTOB IOMCKA MOJ MNpPOQMIb: B 3aBUCHUMOCTH OT BBIOPAHHOTO
npo¢uisa npodecCHOHAIBHON ayIUTOPHH B IPUOPUTETHOM MOPSJIKE TOJDKHBI OTOOPaXaTbCsi T€ BUIBI U
TEMaTUKU JOKYMEHTOB, KOTOpble Hauboyiee COOTBETCTBYIOT MNPOQPECCHOHANBHBIM 3aJayaM U



MOTPEOHOCTSM COOTBETCTBYIOIIUX CIIELUATUCTOB (151 CTPOKH IMOMCKA HA CTAPTOBOM CTPaHUIIE).
Hanuune noscka3zok-3anpocoB B KAPTOUKE MOUCKA ISl IOUCKA IO TEKCTY.

Bo3MokHOCTR BHAETh B pe3yjibTaTaXx IOMCKa (parMeHT TEKCTa JOKYMEHTa, HaWJICHHOTO II0
MMOMCKOBOMY 3aIlpoCy IOJIb30BaTelNsl, 0€3 OTKPBITUS CAMOT0O JIOKYMEHTa (IPU MOUCKE Yepe3 KapTOuKy
TTOUCKA).

Hanwuuue x pemeHusM apOUTPaKHBIX CYIO0B IMOJIHON UCTOPHH PACCMOTPEHUS JIela, BKIIOYAIOIICH B ce0st
CCBUIKH (C BO3MOXHOCTBIO TIEpexo0/ia 0 HUM HerocpeacTBeHHO B Cucreme a0 B OHIIaH-apXUBax) Ha
BCE TIOCTAHOBJIICHUS W ONPENEICHUsS, MPUHATHIE apOUTPaKHBIMU CyAaMH IE€pBOM, aNeUISIMOHHON U
KacCcallMOHHOM MHCTAHIINH.

Obecrieyenrie 0€30MacHOTO W yAOOHOTO aHaidu3a JOKYMEHTOB, COJEP)KalMX CCBUIKY Ha CTaThiO
HOPMATHBHOTO MPAaBOBOTO aKTa WM €€ (parMeHT, Ojarojaps UX aBTOMATHYECKOW BbIAa4Ye B BUJIE
CIHUCKa, CTPYKTYPUPOBAHHOIO [0 THUIAM IMpaBoBOH HHQOpMAIMHU (3aKOHOAATENbCTBO, CyneOHas
MIPaKTUKa U JIp.) U JAIOLIEr0 BO3MOXKHOCTD MPSMOro NEPEXo/ia OT OJHOrO TUIA JOKYMEHTOB K JIpYyroMy
0€e3 TONOTHUTENbHBIX ACHCTBUI U HACTPOEK.

Hanuume cnenumansubix aHanmutuueckux warepuanoB (IlyreBonmureneit), KOTOpbIE MOJHOCTBIO
PacKpbIBAIOT TEMY B OHOM AOKyMeHTe. [lyTeBoauTenu AOMKHBI COIepKaTh: CChUIIKA HA HOPMATUBHBIE
aKThl, CyZACOHYIO MPAKTUKY, KOHCYJIBTAIIMN JKCIEPTOB, MPUMEPHI U CUTYallMH W3 MPAKTUKH, 0O0pa3Ilbl
3arnoiHeHus (QopM AOKYMEHTOB, caMH (OPMBI ¢ HMHCTPYKIHMSAMH 1O 3amnoigHeHuto. CrenuanbHbie
aHanutudyeckue wmarepuansl  (IlyreBomurTenu) JOMKHBI — €KEHEACIBHO  aKTyallM3UPOBATHCS B
COOTBETCTBMM C M3MEHEHMSIMHM B 3aKOHOJATEIbCTBE H € YYETOM IIOCTYIUICHUS HOBBIX
KOHCYJIbTAIIMOHHBIX MAaTEPHAJIOB U CyI€OHBIX PEIICHUH;

Hannune ananutudeckux 0630poB, MO3BOJISAIOLIMX OBICTPO 03HAKOMUTBCS C MOCIEIHUMH U3MEHEHUSIMU
B 3aKoHO1aTeNnbCTBE. OO30phl H3MEHEHHSI 3aKOHO/IaTENIbCTBA I0JIKHBI OBITh CTPYKTYPUPOBAHbI IO JaTe,
[0 TEeMaTUKe, a TakkKe pa3duBaTbCcsi Ha MOAOOPKM, YUYUTHIBAIOIIME CHEHUPUKY JEATEIbHOCTH
I0JIb30BATES.



